IIpunoxenue Nel x IIpukasy

ot « /¢ » mapta 2021 rona Ne74 € -on
«O nopsike pacemoTperus obpatenuit
rpaxcnan B CATIOY AO «Kopsikemckuii
MHIYCTPHANIb HBIH TEXHUKYM»»»

Iopsinox
PaccMoTpenus o0pamennii rpasaan
B 'AIIOY AO «Kopsizemcekuii HHIYCTPHAJILHBIH TEXHHKYM»

1. OBUIME ITOJIOKEHUS)

1.1. ITopsmox pacCMOTpeHus obpaiuenuit rpaxaan 8 FAIIOY AO «Kopsoxemckuii
HHAYCTPHAIBHEIH TEXHHKYM» (mamee — Ilopsnok) paspaGoran B COOTBETCTBUHU C
QenepanbHBIM 3aKOHOM OT 02 Mas 2006 roma Ne 59-®3 «O NIOPAZIKE PacCMOTpPEHHUs
obpammenuii rpaxxnan Poccuiickoii Deepanumny, 3aK0HOM ApXaHressckoit 06acTy ot 15
‘Mapta 2012 roma Ne 436-29-03 «O AOUOJIHUTENBHEIX [aPAHTHAX peaTn3alliy npaBa
TPOXNaH Ha oOpawieHne B ApXaHrembcKoii obmactu», Verasom TATIOY AO
«Kopsprxemckuii HHIYCTpHANIbHBIA  TEXHUKyM» (nmanee — T€XHHKYM), C LeJIbio
YTOpANOYeHHS paboThl ¢ 0OpalIeHuIMH IpaXKJaH.

1.2. Opranuzanus pa6ots! ¢ OOpallleHHsSIMA TpaXkaan o0ecreunBaeT He06X0qUMELE
YCHOBUA Ul  pealli3alliid  KOHCTHTYILIHOHHOTO ipaBa TIpaxgaH Ha oOpaleHHe K
AOJKHOCTHBIM JIMIIAM TeXHUKyMa.

1.3. Mupexrop TEXHHUKYMa B IIpefenax cBoei KOMIETEHUMH obecneynBaeT
OPTaHM3aUUIO  JIMYHOTO MpuéMa TP@KNAH, pacCMOTpCHHE HHAMBHAYATBHEIX U
KOJUICKTHBHBIX OOpalleHHii rpaxiaH, 06be THHeHuil TPaX[Iak, B TOM YHUCIIe IOPUANIECKHX
JIAL, MOCTYNHMBIUUX B TEXHAKYM B MHCHMEHHOM dopme, Tenerpammoii mu IIOCPEACTBOM
(haKCUMHMIBHON CBsi3W, B dopme anexTponHOrO AOKyMEETa WIH B (OpMe yCTHOro
o0pallleHnss Bo BpeMms mH4HOrO npu€Ma rpaXkiaH, NPUHATHE MO HHUM pelreHuit u
 HalpaB/ICHHE OTBETa B yCTAHOBIIEHHBIIT CPOK.

1.4. TIpu pacemotpenun oOpawenus He jpomyckaercs pasriallieHne CBeAeHHit,
CONCpXalUXC B OOpalieHHM, a Taroke CBEJICHMH, KACAIOIIMXCA YacTHOH IKH3HK
rpaXkaaHuHa, 6e3 ero coryiacus.,

1.5. Bo Bcém, uro ne HMPEyCMOTPEHO HacToswmuM ITopsaKoM, JOMmKHOCTHEE mua
TEXHUKyMa PyKOBOACTBYIOTCS 3aKOHOAATEIbCTROM Poccuiickoit ®enepanuu.

1.6. Ina peanuzanun nenei Hacrosiero ITonoskenus HCTIONIB3YIOTCS CIIEAYHOLIHE
OCHOBHBIE TTOHATHS:

MPENJIOKEHHEe — peKOMEHZAUMs TIPakIaHWHA o YIYYIIEHHIO OTHEIbHBIX
HAlpaBICHUH NIEATENBHOCTH TEXHUKYMa, COBEPIICHCTBOBAHUI) JIOKAJIBHBIX HOPMaTUBHEBIX
TIPAaBOBBIX aKTOB, PETYIHPYIOIIUX Er0 JeSTEeNBHOCTE;

’Kas00a — npoceba rpaxaaHmHa o BOCCTAHOBIICHNHU MJI/1 3aLIUTE €ro HApYLIEHHBIX
paB, CBOOOJ MIIM 3aKOHHBIX MHTEPEeCOB, HOO mpaB, cBOGOZ HIIM 3aKOHHELX HUHTEPECOB
APYTMX  JIML,  BCNENCTBHE  HAPYIUECHHS paboTHHKamMu TEXHUKyMa TpeGoBaHMIA
'3aKOHOZATENECTBA, JIOKANBHEIX HOPMAaTHBHBIX aKTOB TEXHHKYMa, 3THYECKHX HOpPM H
NPaBUJI IOBEJIEHNS U T.]1.;

AO/ZKHOCTHOE JIMIO — JIUIO, IOCTOSHHO, BPCMEHHO HJIM IO CHELHAIEHOMY
TIOJIHOMOYHIO OCYIIECTBISIOIIEE (byHKIUM AMpeKTOopa 1ubo 1MHOE JIHILO, BBINOJIHSIOIIEEe
OpraHHU3alHOHHO-PACTIOPS U Te L HEIE, 4IMHHHCTPATHBHO-X03 AHCTBEHHbIE GyHKIMH B
TEXHHUKYMe;



o0pamenue rpaxiaHuHa (zasee — oOpalieHye) - HampaBlieHHOe B TEXHUKYM
(HOIDKHOCTHBIM JTHIaM TEXHUKYMa) B MHCEMEHHOH (opMme MM B dopme snekTporHOrO
AOKYMEHTa NPpEeaJIOXKEHUe, 3asBIIeHHe 587051 >1<ano6a, a TakKxe YCTHOe 06pa1.ueHHe
rpakKIaHHHa;

YCTHOe oOpamenne — o6pammenue TPaXaHNHA Ha TUYHOM NPUEME JOKHOCTHEIX
JIMI] TEXHHKYMa;

3afBJIeHHe — POCLOa Ipa/laHUHA O MPeNOCTABIEHUH KaKoH-THGO HHbOpManyu
WM TOKyMEHTa, CONECHCTBUHM B pealu3aluy ero KOHCTHTYIIMOHHBIX IIpaB U CcBOOOI MJIH
KOHCTHTYIMOHHBIX NPaB 1 CBOGOL APYTHX JIHL, TGO coob UCHHUE O HapyIIEHUH 3aKOHOB
¥ MHBIX HOPMATHBHBIX 4KTOB, HEJOCTATKaX B paboTe TEXHHKYMa, JIHOO KpHUTHKA
AODKHOCTHBIX JIMLI.

2. PACCMOTPEHME OBPAIIEHUIA

2.1. TeXHUKYM 1/ peanuzaiyu KOHCTHTYLIHOHHOTO NpaBa rpakJaH Ha obpamenue:

2.1.1. obecneunBaer O0BEKTHBHOE, BCECTOPOHHEE 1 CBOEBPEMEHHOE PaCCMOTPEHHE
oOpallleHus, B cilydae HeOOXOMUMOCTH - c Y9aCTHEeM rpakIaHWHa, HalpPaBUBIIEro
oOpalenue;

2.1.2. 3ampammBaer, B TOM umcie B JNICKTPOHHOK (hopMe, HeoGXomuMEle s
PacCMOTpeHHsl OOpalleH:s AOKYMEHTH u MaTepHallbl ¥ JPYTHX IOCYNapCTBEHHBIX
OpraHax, OpraHaX MECTHOTO CaMOYNpaBieHHS H Y HHBIX JOJDKHOCTHBIX JIHMI, 3a
HCKIFOICHHEM CyJI0B, OPraHOB IO3HAHHUS H OPraHOB NPENBAPUTENBHOTO CIIEACTBHS,

2.1.3. npuHEMaeT Mmepsl, HallpaBICHHbIE Ha BOCCTAaHOBJEHHE IIIH 3aIIHUTy
HapYIICHHBIX paB, CBOOO/ U 3aKOHHBIX HHTEPECOB TpaXJaH1IHA;

2.1.4. nmaer mUCEMeHHBIH OTBET Mo CYWECTBY IMCOCTABICHHEIX B OOpalleHHH
BOIIPOCOB;

2.1.5. yBefoMIIsIeT rpakaHHHa O HAIpaBJICHAHN ero 00pallleHus Ha PacCMOTPEHHE B
APYTOH TrOCYNapCcTBEHHBI opraH, OpraH MECTHOTO CaMOYIpPAaBIECHUS WIIH HHOMY
AOIDKHOCTHOMY JIMIly B COOTBETCTBHH C UX KOMIIETEHITHEIA.

2.2. OrBer Ha obpawenue TIOANACBIBACTCS  TUPCKTOPOM TEXHHKyMa JIHGO
YTIOJIHOMOYEHHBIM Ha TO JIMIIOM.

2.3. Otser Ha o6pauieHue HANpaBJISETCs B (OPME 3/1€KTPOHHOrO AOKYMEHTa 1o
aApeCy SIICKTPOHHOM MOYThHI, YKa3aHHOMY B OOpallleHHH, NOCTYNHBLIEM B TEXHUKYM B
-(opMe aneKTpOHHOTO AOKyMEHTa, ¥ B IHCBMEHHOW (opme Mo IIOYTOBOMY ajpecy,
YKa3aHHOMY B OOpallleHHH, TOCTYIHBIIEM B TEXHUKYM B IUCELMEHHOH (hopMe.

2.4. OTBET Ha KONIEKTHUBHOE oOpallleHre rpaxaan HanpaBlIAeTCs OJHOMY M3
aBTOPOB OOpAIUEHHS, yKa3aHHOMY B oOpallleHHM B KayecTse [IOJTyYyaTeNlss OTBETa WM
TPENICTABUTENIs1 BCEX aBTOPOB OOpalleHHUs TIPH ero paccmotpenun. Ecnu Takoe muio B
KOJIICKTHBHOM OOpallleHUH He YKa3aHo, OTBET HAlNpaBIIAeTCs OHOMY M3 CITHCKa I'PaXKIaH,
NOANHCABIINX OOpalleHue, ISl JOBENeHHS COACPXKAHUSA OTBETA 0 CBENEHUS OCTATIBHBIX
aBTOPOB OOpalleHus.

2.5. lpunsTre pemernus mo PaccMOTpeHHIO 00pallieHnii rpaskaan OCYIIECTBIISIETCS
AHUPEKTOPOM TEXHHKYMa.

2.6. HemocpencTsenroe wucmontenue NOPYYeHUH 110 OOpalleHusM rpaxkaan
OCYILECTBIIICTCS 3aMECTHTENSAMH JMPEKTOpa, [IeflaroraMu, JIPYTMMH CHELHUATHCTAMHU
TCXHHKYMa, KOTOpBIe TPy HEOGXOJUMOCTH COCTABISIOT IIUCEMEHHBIH OTBET Ha
~o0Opaluenwue.

2.7. TlucsMennoe oOpainenue, COACpXKallee BONPOCH], HE BXOASAIIHE B
KOMIICTCHIIMIO TMPEKTOpa TEeXHHKYMa, HANPABISETCS B TeieHHe CeMH JHEH CO [HSA




PCrHCTpalK B COOTBETCTBYIOLIMI OpraH s pemIeHms TOCTaBJICHHBIX B OOpalleHHu
BOIPOCOB C yBENOMIIEHHEM IPaKIaHHHA, HAIPABUBIIETO 06 palleHHe.

3. JUYHbIA IIPUEM I'PAXKIAH
3.1. Jluyneii mpuém TPXAaH  OCYUIECTBISETCS IHUPEKTOPOM TeXHHKyMa B
YCTAHOBIICHHOM B TeXHHMKyMe IOpSAKE OpraHM3alMH JIHYHOIo IIpHeMa TIpakaaH B
"AIIOY AO «Kopsixemckuii HHIY CTPHANBHBIN TEXHHKYM).

4. CPOKH PACCMOTPEHMS] OBPAIIIEB U I'PAXKJIAH
4.1. IIuceMeHHOe obparuenue, NOCTYNUBIIEE B TEXHHUKYM, paccMmaTtpuBaeTcs B
Te4eHue 30 queil co nus PETHUCTpalluu NHCBMEHHOTO obpareHus.
4.2. B HCKIIOYHTE IbHBIX CIyHasx IUPEKTOp TeXHHKyMa BIIpaBe INpPOIUTH CPOK
paccMoTpenus obparuenus He Gojee yem Ha 30 nHeii, yBe 10MHB 06 5TOM rpak1aHUHa,
HalpaBUBLIEro obparieHue.

S. OPTAHU3AIIUA AEJTOIMPOU3BOJCTBA

S.1. OtBercTBeHHOCTE 32 OPraHM3allMI0 M COCTOSHHE MeNONpPOH3BOACTBA IO
OOpaIleHHsIM rpaskaan HecET AUPEKTOP TEXHUKYMaA.

5.2. ITucemennoe ofpallleHre MomIeKUT o0sa3arensHoil PErucTpauuyd B TEYEHHE
TPEX AHEH ¢ MOMEHTa [OCTYIUIEHHS B TEXHUKYM CEeKpeTapéM, OTBETCTBEHHBIM 3a BEICHHE
ACNONPOU3BOACTBA B XKypHAJIE YU&Ta.

3.3. Jlenonpor3BOACTBO Mo OOpaIleHUsIM IpaxIaH BegsTes OTZAENIBHO OT APYIHX
'BHIOB  NeNIONPOM3BOACTBA. [IuchMa rpakcaan mocie perucTpanuu U opopmiIeHHS
PE30JIIOLMH IMPEKTOpa TEXHUKYMA MEPEAlOTCs HA HCIIONHEE He CIELHAIHCTAM.

S.4. IluceMeHHbIe 06pamenys TPaXIaH, KONUM OTBETOB, JOKYMEHTHI 10 JTHYHOMY
IpHEMY TpaXKaaH (GopMupyioTes B fena B COOTBETCTBHH C yTBEPKAEHHOM HOMEHKJIaTypoii
b))

3.5. Cpoku xpaHeHws AOKYMEHTOB M MaTEpPHAJOB O PaccMOTPEHHIO obparennii
rpaxnaH (KaK B MUCEMEHHOMH (371eKTpOHHOH), Tak U B YCTHOH (opMax) ompeneneHs
IlepeuneM THmOBBIX YUIPAaBICHYECKUX apXUBHBIX JOKYMEHTOB, oOpasyromuxcs B
TIPOLECCE NEATENBHOCTH OCY IapCTBEHHBIX OPTaHOB, OPraHOk MECTHOTO CaMOyIpaBIEHHUS
U OpraHW3alMM, C yKa3aHHEeM CpOKOB WHX XPaHCHHA, YTBEPXKIEHHBIM IPUKA30M
MunkyneTyper Poccuu ot 25.08.2010 No 558:

3.5.1. npemnoxeHus, muceMa TBOPYECKOro Xapakiepa, 3asBIIEHHS, ’KanoOkI,
CONCpXKAIUe CBEIEHHS O CEepbe3HBIX HENOCTATKAX U 3JI0YNOTPEOIEHUsX, KOPPYIILHH, -
IIOCTOSIHHO;

* 5.5.2. iM4HOrO XapakTepa — 5 ner OIlK;

3.5.3. oneparusHoOro XapakTepa — 5 JIeT, B Clly4Yae HEONHOKPATHOTO oOpamenus — 5

JIET IOCJIE MOCTIEIHETO PACCMOTPEHHSI.



